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Fix Your Resume Before You Apply Again

A 3-step ChatGPT system to get your resume actually read, without inflating
anything about you.

If you've been sending out resumes and not hearing back, the problem might not be
your experience. It might be that your resume never actually gets read. Recruiters spend
about seven seconds on a first pass before they decide whether to keep going. That's

not a lot of time to make a case for yourself.

Here's a 3-step ChatGPT system built to fix that, without letting it make anything up

about you.

Why this matters

Two things are working against you before a human ever sees your resume:

1. Applicant tracking systems (ATS). Most companies run resumes through software
that scans for keywords from the job description before a person looks at anything. If
your wording doesn’'t match closely enough, you can get filtered out automatically.

2. The seven-second scan. Once a recruiter does open your resume, they're skimming,
not reading. If the most relevant parts of your background aren't easy to spot fast,

they move on.

Most “fix my resume” prompts just make your resume sound more impressive. This
system is built differently. It's built to make you more accurate, not more inflated,
because an exaggerated resume gets you an interview you can't back up in the room.



What you need before you start: your current resume (as text or a file ChatGPT can
read) and the real job description you're applying to. Run this fresh for every application,

the same resume does not work for every role.

The Audit

Start here, before you change a single word. This prompt makes ChatGPT think like a
senior recruiter at the exact company you're applying to, and give you an honest read
on where you actually stand.



PROMPT

You are a resume strategist with recruiter and hiring manager experience.

Diagnose my resume against this job description. Do not rewrite anything yet, I just want the
honest read first.

# CONTEXT

<resume>{{RESUME}}</resume>

<job_description>{{JOB_DESCRIPTION}}</job_description>

# GIVE ME

1. A 7-second read: what a recruiter would notice, and not notice, in the first glance at this

resume.

2. A match score out of 100.

3. The top 5 keywords from the job description that are missing from my resume, sorted into
required / strongly preferred / supporting / boilerplate.

4. The 3 biggest red flags a hiring manager would spot in under 10 seconds.

5. Which sections are strong, and why.

6. Which sections are weak, and why.

Be brutally honest. I would rather fix problems now than get ghosted later.



EXAMPLE OUTPUT

7-second read: the title says "Coordinator," but the role applied for is "Senior PM." That

mismatch is the first thing a recruiter sees, before they read a single bullet.
Match score: 62 / 100

Missing keywords: "stakeholder management" (required, appears 3x in the job
description, Ox in the resume), "cross-functional collaboration" (required), "data-driven

decision making" (strongly preferred), "agile methodology" (supporting)

Red flags: no metrics in the last two roles, every bullet describes a task instead of a
result. A 3-year gap with no explanation. Job title doesn't match the seniority being

applied for.

TIP
Do not skip this and go straight to rewriting. The audit shows you exactly what needs to

change and why, most people are surprised by what an ATS or a recruiter actually

penalizes.

The Rewrite

Stay in the same chat so ChatGPT still has the audit as context. This prompt fixes what

Step 1 found, without letting it upgrade or invent anything about your real experience.



PROMPT

Rewrite my resume using what you found in the audit. Rules:

1. Naturally work in the missing keywords you identified, do NOT force them in. They should
read like a normal part of each bullet.

2. Fix every red flag you flagged.

3. Every claim must be traceable to my actual resume or answers. Preserve my original level of
ownership and certainty: never upgrade "assisted" to "led," or "supported sales" to "drove
revenue."

4. Start every bullet with a strong action verb. Never use "Responsible for" or "Helped with."
5. Add specific numbers wherever they're credible and decision-relevant. If a metric would
genuinely strengthen a bullet but I did not give you one, insert [METRIC NEEDED: what to
measure] instead of inventing a number.

6. Keep each bullet to 1-2 lines. Hiring managers skim, dense paragraphs get skipped.

7. Order bullets by impact, not chronology, the most impressive result goes first.

8. No claim that could apply to any candidate. Avoid inflated language and generic self-praise

(spearheaded, leveraged, results-driven).

9. ATS-safe formatting: no tables, columns, or graphics. Plain text only.

If a bullet point comes back and it doesn't sound like something you actually did, say so.
The evidence rules only work if you don't overrule them when you're tempted to make a
bullet sound bigger.



The Stress Test

Still in the same chat. Now ChatGPT checks its own work from two angles: the ATS
software that filters you out before a human ever sees you, and the hiring manager

reading 200 resumes in one sitting and looking for reasons to say no.
PROMPT

Now act as two different people and stress-test the resume you just rewrote.

FIRST: Act as an ATS filter. Tell me:

- Would this resume pass the ATS for this job? (Yes/No)

- Which required keywords are present, and which are still missing?

- Any formatting issues that would confuse an ATS parser (tables, columns, headers, special
characters, images)?

SECOND: Act as a hiring manager reading 200 resumes in one sitting. Tell me:
- Which sections would you skip, and why?

- What makes you stop scrolling, good or bad?

- Would this go in the "yes," "maybe," or "no" pile for this role?

- Rewrite anything that would get skipped so it actually stops the scroll.

Give me the final resume after all fixes, as plain text.

Then give me an honest fit assessment: Strong / Moderate / Weak / Stretch, with the reasoning,
the biggest objection an interviewer would raise, and whether the real gap here is something a

resume cannot fix (actual experience, portfolio, role selection) rather than wording.

TIP
Read the fit assessment even when it's not what you want to hear. If it tells you the real

gap is experience, not wording, that's more useful to know now than after another

rejection.




Bonus: the 30-second cover letter

Once your resume is fixed, this uses the same context to write a cover letter that doesn't

sound generic.
PROMPT

Write a cover letter for this role using everything you know about me from the resume audit and
rewrite. Rules:

1. First paragraph: name the company and role, and reference one specific real thing about the

company (a recent launch, a value, something in the job description itself). Nothing generic.

2. Second paragraph: pick the 2-3 requirements where my experience is strongest, and give one
concrete result for each, with numbers where I have them.

3. Third paragraph: name the biggest gap between my resume and this job description, directly,
and explain how my actual transferable experience covers it. Do not pretend the gap doesn't
exist.

4. Closing: one sentence, ask for the interview. No "I look forward to the opportunity to
discuss."

Under 250 words. Confident and specific. Do not sound like AI wrote it.

The third paragraph is the one most people skip. Naming your own gap directly, instead

of hiding it, is what actually reads as self-aware and confident.

The full sequence

1. Audit (Step 1). Upload your resume and the job description. Get the honest read, the
match score, and the real gaps. About 5 minutes.

2. Rewrite (Step 2). Fix what the audit found, with real numbers where you have them

and honest placeholders where you don't. About 5 minutes.



3. Stress-test (Step 3). Run the ATS and hiring manager check, and get the final version
plus an honest fit read. About 5 minutes.
4. Cover letter (Bonus). One custom letter per application, about 30 seconds once the

context is already in the chat.

Repeat steps 1through 3 for every job you apply to. The same resume does not work for

every role, the missing keywords and red flags change with the job description.

TIP
Always review and personalize what ChatGPT gives you. Al-written content that sounds
generic will hurt you more than help you. Add your own voice, your own stories, and your
own real numbers. ChatGPT gives you the structure, you provide the substance.

The takeaway

Your resume has about seven seconds to make its case. This system is built to spend
those seven seconds on your real, strongest, most honest material, not on claims you'd

have to walk back in an interview.
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